3aperncTpupoBaHo B HalnoHanbHOM peecTpe NpaBoBbIX akToB

Pecny6nuku benapyck 10 aHBapsa 2023 r. N 5/51245

NOCTAHOBJIEHME COBETA MUHUCTPOB PECNYBJIMKU BENAPYCb
30 gekabpsa 2022 r. N 986

O CUCTEME YYETA U OBPABOTKWU OBPALLEHUIA

Ha ocHoBaHuM 4yacTen 4eTBepTOn M nAToM nyHkTa 1 ctatbn 25 3akoHa Pecnybnukn Benapyck ot 18 mnons
2011 r. N 300-3 "O6 obpalueHuax rpaxgaH u topugudecknx nuuy" CoseT MuHuctpoB Pecnybnvkn Benapycb
MOCTAHOBJIAET:

1. YTBepauTb lMonoxeHne o nopsigke (PYHKUMOHMPOBAHMS rOCy4apCTBEHHOW €AMHOW (MHTEerpupoBaHHOMN)
pecnybnmkaHcKon MHAOPMALNOHHOM CUCTEMbI yyeTa U 0B6paboTky obpalleHu rpaxpgaH u KpUANYEeCcKUX nuy,
(npunaraetcs).

2. OnpegenuTb, YTO:

2.1. BnagenbLeM rocygapCTBEHHOW €AMHOW (MHTErpupoBaHHOW) pecnyBrMKaHCKOW WHGOPMALMOHHOM
cucTeMbl yyeTa 1 06paboTkn obpalleHnn rpaxaaH 1 Ipugndeckmx nuuy (ganee - cuctema yveta u obpabotku
obpaeHnin) aenaetca MMHUCTEpPCTBO CBA3M U MHopMaTM3aunw;

2.2. onepatopoM cuUCTeMbl y4eTa K 0OpaboTkm obpalleHun sBnsieTcs pecnybrvkaHCKoe yHUTapHoe
npegnpuaTtue "LleHTp umdposoro passutuma”;

2.3. nonb3oBaTensaMun cUCTeMbl yyeTa u 06paboTkm obpalleHnit ABRS0TCSA rocyAapCTBEHHbIE OpraHbl U NHbIe
rocygapCTBeHHble OopraHm3auuy (ganee, ecnu He ykasaHo MHOe, - ToCyAapCTBEHHbIE OpraHn3aumnu), 3asBuTenm.

JlOMKHOCTHbIE NMUa, YMNOSHOMOYEHHble B COOTBETCTBUM C 3akoHOAaTeSlbHbIMU akTaMu paccmaTtpvBaTth
obpalleHus rpaxgaH U IpUAMYECKUX NUL, BNpaBe UCMOoSfb3oBaTb CUCTEMY yveTa U 06paboTku obpalleHuin no
PELLUEHNIO PYKOBOAUTENS COOTBETCTBYHOLLEN rOCYAAapPCTBEHHON OpraHn3aLum;

2.4, rocynapCTBEHHble OpraHbl B COOTBETCTBMM C KOMMETEHLMEN OCYLLeCTBASIT MeToAoNorMyeckoe
PYKOBOACTBO W KOOPAWHAUMIO OEeATENbHOCTM MOAYMHEHHBLIX (BXOASLMUX B COCTaB, CUCTEMY) FOCYAAPCTBEHHbLIX
opraHu3sauuit No UCMONb30BAHMUI0 CUCTEMBI ydeTa U 06paboTkn obGpaLleHui.

3. YcTaHoBUTb, YTO hUHAHCUPOBAHME:

3.1. ycnyr no TexXHUYECKOW NOOOEPXKKE U COMPOBOXAEHUIO CUCTEMbI ydeTa M 0bpaboTkm obpalleHui
OCYLLECTBNSIETCA 3a CYeT CpeacTB, NpeaycMaTpyBaembliX B pecnybnukaHckom OlompkeTe Ha codepXkaHue
MuHMCTEpCTBa CBSI3N M MHOPMATU3aLUN;

3.2. pabot (ycnyr) no passututo (gopaboTke, MoAepHM3aUMM) cucTtembl ydyeta u obpaboTkm obpalleHui
OCYLLEeCTBMAETCA B YCTAHOBMEHHOM MOpsAKe 3a CyeT cpefacTB pecnybnvkaHckoro ¢oHga YyHMBepCcarbHOro
0BCcnyXMBaHMSA LUGPOBOro passuUTUS U CBA3N U (MM) UHBIX MCTOYHUKOB, He 3anpeLleHHbIX 3aKoHO4AaTeNbLCTBOM, C
BKIIOYEHNEM COOTBETCTBYIOLLUMX MEPONPUATUA B FOCYAapCTBEHHYIO MporpamMmy B cdepe LMdpOoBOro pasBuTUS
COrMnacHo 3aKOHOAATENbLCTBY;

3.3. pabot (ycnyr) no obecneyeHno WHHOPMALMOHHOIO B3aUMOAEWCTBUS BEAOMCTBEHHbIX CUCTEM
9N1EeKTPOHHOrO JOKYMEHTO060pOoTa rocyaapCTBEHHbIX opraHvM3auuii ¢ cucTteMoi ydeta M obpaboTku oGpalleHui
OCYLLIECTBAETCA 3a CYET CPeAcTB, NpeaycMaTpuBaeMbix UX BriagernblaM B COOTBETCTBYHOLLEM GHOKETE, a Takke
MHbIX NCTOYHUKOB, HE 3anpeLlleHHbIX 3aKoHO4aTeTbCTBOM.

4. BbinonHeHne paboT (okasaHue ycnyr) B COOTBETCTBUM C moanyHktamu 3.1 un 3.2 nyHKkTa 3 HacTosLero
MOCTaHOBIEHMWS, (DMHAHCMPYEMbIX MOMHOCTBIO UMM YacTUYHO 3a cyeT OoKeTHbIX CPeACTB, OCYLLECTBRAETCH C
HOpMaTMBOM peHTabenbHOCTM He Gonee 7 MpOUEHTOB K cebecToMmMocTV AN onpeaerneHus CyMmbl npubbinu,
noanexatien BKNIOYEHUIO B OTNYCKHbIE LeHbl (Tapudbl).



5. MUHWCTEPCTBY CBSA3U M MHCpOpMaTM3aLUK:

pa3paboTaTb COBMECTHO C pecnybnvKaHCKUM yHMUTapHbIM npeanpusituem "LleHTp uudppoBoro passutms” u
yTBEPAMTbL NO cornacosaHunio ¢ OnepaTUBHO-aHaNUTUYECKMM LieHTpom npu [NpesngeHte Pecnybnukn benapycbh
pernameHT paboTbl cucTeMbl yyeTa n 06paboTku obpalleHunin (qanee - pernameHT);

COBMECTHO C pecnybrimkaHCKMM YHUTapHbIM npeanpuatveMm "HaumoHanbHbIA LEHTP SMEeKTPOHHbIX ycnyr"
obecneuntb B3aMMOAENCTBME CUCTEMbI y4yeTa U 00paboTkm obpalleHun C CUCTEMON MEXBEAOMCTBEHHOMO
3NEKTPOHHOIO0 AOKYMEHTOODOOpOTa rocygapcTBeHHbIX opraHoB Pecnybonukn benapycb (ganee - CMOO), EanHon
CUCTEMOW naeHTUUKaLNN PU3NYECKUX N IOPUANYECKUX NKLL.

6. locynapcTBeHHbIM OpraHn3aumsiM obecnednTb NCNOoMNb30BaHME CUCTEMBI ydeTa u 06paboTku obpalleHun B
cooTBeTCTBMU C [lonoxeHnem o0 nopsigke (PYHKLUMOHUMPOBAHWUSA TFOCYAapCTBEHHON €AVMHOW (MHTErpuMpoBaHHON)
pecnybnvMkaHCcKon MHMOPMAaLMOHHOW cuUcTeMbl ydyeTa u ob6paboTkn obpalleHun rpaxgaH v lpuandeckux nuu,
YTBEPXXAEHHBIM HACTOSILLMM MOCTAHOBIIEHWNEM, U PETNTaMEHTOM.

7. MpunoxeHune k noctaHosneHuto CoBeta MunnctpoB Pecnybnukn bBenapych ot 4 Hosbpsa 2022 r. N 757 "O
Mepax no peanusauum Yka3sa lNpesungeHta Pecnybnukn benapyce ot 7 anpens 2022 r. N 136" 4ononHUTb NYHKTOM
1-1 cnepytoLlero cogepXxaHus:

"1-1. F'ocypapcTBeHHas eamHas (MHTerpMpoBaHHas) pecnybnukaHckas "
nHdOopMaLMOHHas cuctema yveta n o6paboTkn obpalleHnn rpaxaaH u
topuanYeckux nuu,

8. HacTtosuiee noctaHoBneHne BCTynaeT B CUITy CO OHA ero NpuHATUA.

Mpembep-muHncTp Pecnybnuku bBenapycb P.lonoByeHko

YTBEPXIEHO
I[IocTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybnuku Bejapychb
30.12.2022 N 986

NONOXEHUE
O NOPAAKE ®YHKLMOHUPOBAHUA TOCYAAPCTBEHHOW EAUHOWN (MHTETPUPOBAHHOW)
PECNYBNUKAHCKON MHOOPMALIMOHHOW CUCTEMbI YYETA U OBPABOTKU OBPALLEHUA TPAXKOAH U
IOPUONYECKHMX NnL

FMABA 1
OBLUME NONOXEHUA

1. Hactoswum lMonoxeHnem onpenensiTcs nopsgok MyHKUMOHMPOBAHUS CUCTEMbI ydeTa U 0bpaboTku
obpalleHnin, BKMYasd MNOPSIAOK BHECEHUS B Hee rocyAapCTBEHHbIMU OpraHusaumMsamMu nHdopmMaumu, nopsgok
NpeaoCTaBMneHNs rocyqapCTBEHHbIM OpraHn3aumsiM, 3asBUTENsSM MHOpPMaUUM U3 CUCTEMBbI yyeTa U ob6paboTkm
obpalLeHnii, NopsaaoK MaoeHTUdUKauumn (aBTopmnsauun) B HeM rocyaapCTBEHHbIX OpraHn3auuin, 3asiBuTenen.

2. Ona uenen Hactodwero [lonoxeHnss MCMNOMb3ylTCA TEPMUHbI M UX ONpedeneHns B 3HAYeHUusX,
onpepeneHHbeix B 3akoHax Pecnybnukun Benapycb ot 10 Hos6ps 2008 r. N 455-3 "O6 wHdopmaumu,
nHcpopmaTmsaumm n 3awmrte mHgopmaummn”, ot 28 gekabps 2009 r. N 113-3 "O6 SNeKTPOHHOM AOKYMEHTE W
3NEeKTPOHHOM uundcpposon nognucn”, "OO oOpalweHusx rpaxgaH v topugumdecknx vy, Ykase [pesumpeHTa
Pecnybnnkn Benapycb ot 23 gHBaps 2014 r. N 46 "O6 ucnonb3oBaHUM rocyaapCTBEHHbIMU OpraHamMn U MHbIMU
rocy4apCTBEHHbIMWN OpraHM3auusaMmn TENEKOMMYHUKALMOHHBIX TEXHOMOMMI", a Takke COrnacHO NPUITOXKEHNIO.

3. Cuctema y4yeta 1 06paboTkun obpaleHnn obecneynBaer:

I/ID,eHTI/I(*)VIKaU,I/IIO, ayTeHTM(bI/IKaLIMPO n aBTopu3auunto nonb3oBaTenen CUCTEMbI ydyeta u 06pa6OTKl/I



obpalleHniz;
BO3MOXHOCTb NMOAauv 3asBUTENSIMM 3MEKTPOHHBIX 0OpaLLeHnii B rocyaAapCTBEHHbIE OpraHM3aumm;
opMUpOBaHME NMUYHBIX 3NEKTPOHHbIX KABUHETOB Nonb3oBaTenen cucTemMsl y4eta u o6paboTkm obpalleHuir;

opMUMpPOBaHME YHMKAIbHOrO HOMepa obpalleHnst NPU NOCTYMNIEHUM SNIEKTPOHHOIO OOpaLleHnss B CUCTEMY
yyeTa n obpaboTkun obpalleHui, permctpauum B Hem NMCbMEHHBIX 1 YCTHbIX obpalleHun;

LEHTPanu3oBaHHbll y4eT U XpaHEeHWEe SMEKTPOHHbIX W MUCbMEHHbLIX OOGpPaLLEeHWA, MNOCTYMMUBLLUX B
rocyapCTBEHHbIE OpraHM3aLum, OTBETOB (YBEAOMITIEHWIA) HA HUX, MHOW MHCpOPMaLIMKM O PpacCMOTPEHMUM 0BpaLLeHNiA,
06 ocTaBneHun obpalleHunii 6e3 pacCMOTPEHMS MO CYLLECTBY;

aBTomMaTtmnsauunto npoueccoB pacCMOTPEHUA IJTEKTPOHHbIX, MUWCbMEHHbIX W YCTHbIX 06pau.|,eHV|17| B
rocyaapCTBeHHbIX OpraHmn3aunax;

OCYLLECTBMEHNE KOHTPOSSI 3a PacCMOTPEHUEM JNEKTPOHHbIX, MUCbMEHHBLIX W YCTHbIX oObpalleHun B
rOCYAapCTBEHHbIX OpraHu3aumsx;

dhopmMMpoBaHME OTYETHOCTM MO 0BpaLLEHUSM;

HanpaBneHne 3asBuTensM OTBETOB (YBEAOMMEHWN) Ha 3NEKTPOHHble obpalleHunsi, MHMOPMUpOoBaHUE
3asBMTENEN O CTaTyce PaCCMOTPEHUS NEKTPOHHbIX obpaLleHui;

WHOPMaLMOHHOE B3aMMOLENCTBME C BEOOMCTBEHHBIMW CUCTEMAaMM JNEKTPOHHOIO [JOKYMeHToobopoTa
rocyfapCTBEHHbIX OpraHM3aLmn.

4. Cnctema yyeTa M obpaboTkum oOpalieHun pasmellaeTca Ha pecypcax pecnybrmkaHCKoro LeHTpa
06paboTKM AaHHbIX U (MnK) pecnybrmMKaHcKkon nnaTgopMbl.

KoHcynbTaHTlntoc: npumeyaHue.

ocypapcTBeHHas eanHas (MHTerpMpoBaHHas) pecnybnukaHckas MHpopMaunoHHasa cuctema yyeta n obpaboTkm
obpalleHni rpaxgaH W opuandeckmx nuy, pasmelleHa Ha cante PYI "LUeHTp uudpoBoro passutus”
(https://obpalleHns.6en).

5. focTyn nonb3oBarteneu kK cucteme y4eta n o6pabdoTtkum obpaleHun obecneymBaeTcs NocpeacTBOM canTa B
rnobanbHon KoMnbloTepHoM ceTn NHTepHeT no agpecy: https://obpalleHns.6en (aanee - NHTEPHET-CaNT).

,D,OCTyFI rocygapCTBEHHbIX Opl'aHl/I3aU,I/IIZ K CUCTemMme y4eta u 06pa6OTKl/I O6paL1J,eHI/II7I MOXeT obecneunBaTbCA C
Mcnosnb3oBaHMEM BbleJ1IeHHbIX KaHarnoB CBA3N.

6. [lopsagok uWHQOpPMaUWOHHOTO B3aMMOAENCTBUS CUCTEMbl ydeTa W obpaboTkm obpaweHun ¢
BEAOMCTBEHHbIMW CUCTEMaMM 3NEKTPOHHOIO AOKYMEHTOO60pOTa rocygapCTBEHHbIX OpraHuM3auui, B TOM 4ucrne
nocpeactsom CMAO, yctaHaBnuBaeTcs pernaMmeHToMm.

7. Onepartop cuctembl y4eta n o6paboTkm obpalleHuin:

OCYLLECTBNSAET TexXHMYecKkoe OOCnyXMBaHME, COMNPOBOXAEHME, pa3BuTME (OOopaboTKy, MOAEpHU3aLuto)
cucTembl yyeTa n obpaboTkm obpalleHui;

obecneunBaeT BbiNofiHeHWe TpeboBaHWIA MO 3alMTe M COXpaHHOCTU MHdopMauuu, obpabaTbiBaemon B
cucteme yyeta u 00paboTkum obOpalleHuin, B COOTBETCTBMM C 3akoHodaTenbCcTBoM 06 wuHdopmaumu,
nHdopmaTmsaumm u sawmute nHpopmaumy, a Tarke 6ecnepeboriHbIi 4OCTYN K HEW;

perncTpupyeT rocygapCcTBEHHbIE OpraHn3aLmm B cucteMe yyeTta n obpaboTkm obpalleHuii;

obecneunBaet 06paboTKy MHPOPMALMOHHBIX COOOLLEHMI MOMb3OBaTENEN CUCTEMBbI y4eTa M obpaboTku
o0OpallleHniA, KOHCYNbTUPYeT MX NOo BonpocaM (OYHKLUMOHMPOBAHUS CUCTEMbI yyeTa M o6paboTkm obpalueHuin n
OPYrMM BoMpocaMm, CBSI3aHHbIM C ee UCMNONb30BaHUEM;

obecneyvBaeT (hopMMpoBaHne, BedeHne 1 akTyanvsaumio HopMaTUBHO-CMNPaBOYHON MHOPMaLK B cUCTEME



yyeTa n 06paboTkm obpalleHuni;
Nno NpearioXeHusiIM rocyaapCTBEHHbIX OPraHOB, OCYLLECTBSIOWMX METOAONOrMYeckoe PYKOBOACTBO WU
KOOpAMHALMIO OeATEeNbHOCTU NOAYMHEHHbIX (BXOOALWMX B COCTaB, CUCTEMY) rOCYyAapCTBEHHbIX OpraHvM3auuin no

NCMNOMb30BaHUIO cUCTEMbl y4eTa u obpaboTkum obpalleHun, BHOCUT BnafenbLly cUCTEMbl yyeTa M obpaboTku
obpalleHnin NpeanoXeH1s O peanusaunm MeponpuaTuin No ee pasBuTuio (JopaboTke, MoaepHU3aLum);

BbIMOJTHSET UHble (DYHKLMM B COOTBETCTBUM C HACTOSLLMM [1ONOXKEHNEM U PErMaMEHTOM.
8. locynapcTBEHHbIE OpraHu3aummn B cucteme ydeTa u o6paboTku obpaLleHuii:

onpegensalT [OO/MKHOCTHOE MU0, OTBETCTBEHHOEe 33 BedeHMe [IMYHOIO 3MEeKTPOHHOro KabuHeTa
rocyqapCTBEHHOW opraHM3aumm (ganee - BHELWHWA adMUHUCTpaToOp opraHn3aumm);

onpenensioT AOSHKHOCTHBIX NWL, OTBETCTBEHHbIX 32 BeAEHWE NMNYHbIX 3NTEKTPOHHbIX KAOMHETOB NOAYNHEHHbBIX
(BX0OALWMX B cOCTaB, cMcTeMy) 060CcOBNeHHbIX noapasaeneHnii, UHbIX CTPYKTYP, HE ABMSIOLUUXCS IOpUaNYECKUMU
niuuamun (ganee COOTBETCTBEHHO - BHELIHME agMuHUCTpaTopbl 060cobneHHbIX nogpasgeneHun, o6ocobneHHble
nogpasfgeneHunst), OOMKHOCTHbIX JWL, OTBETCTBEHHbLIX 3a BeAEHWE Aenonpov3BOACTBA M (MNM) pacCcMOTpeHue
obpalleHnin B cucteme yveTta n o6paboTkm obpalleHnin (qanee - oTBETCTBEHHbIE NMLA);

OCYLLECTBMAKT CO3[aHME W BeAeHWEe YYeTHbIX 3anuceill BHELUHUX agMUHUCTPaToOpoB 060CO6MNEeHHbIX
nogpasaeneHunin, OTBETCTBEHHbIX NNLL;

obecneynBaloT BegeHWe Aenonpom3BoacTea no obpalleHMsiM B COOTBETCTBMM C MOPSAAKOM, onpeaensembiv
CosetoM MuHucTtpoB Pecnybnuvku bBenapycs;

HaMpaBnsAKT SMNeKTPOHHble obpalleHus AN pacCMOTPEHMSI FOCYAapCTBEHHbIM  OpraHM3auusmM B
COOTBETCTBUN C UX KOMMETEHLUUEN;

HanpaensoT 3asiBUTENAM OTBETHI (YBEAOMIEHMS) HA 3MEKTPOHHbIE ObpaLleHus;
hOpMMPYIOT OTYETHOCTbL NO 0BpaLleHnaM;

OCYLLECTBMAT aHanu3 paboTbl C obpalleHusMy B MOAYMHEHHbIX (BXOASAWMX B COCTaB, CUCTEMY)
rocyapCTBEHHbIX OpraHn3aumsax n (unu) Nno Bonpocam, OTHOCALLMMCS K KOMNETEHLNN;

OCYLLIECTBMSAIOT NpefoCTaBreHNe rocyAapCTBEHHbIM OpraHu3aumsiM, 3asBUTeNsaM MHopMaLMn M3 CUCTEMBI
yyeTa n 0bpaboTkm obpalleHuis;

BbINOMHSAIOT MHbIE PYHKLUN B COOTBETCTBMU C HACTOALWMM [1oNoXEeHneM 1 pernameHToMm.
9. BagButenu B cucteme yyeta n obpaboTkm obpalyeHui:

PEerncTpnpyroTca nocpeancTtesoM 3arnosiHeHuA q)OprI pernctpaunm Ha VIHTepHeT-CaI?ITe, nogaepXxumearoT B
akKTyallbHOM COCTOAHUN cBeAeHUA O cebe, BHECEHHbIE B X0a€e permcrtpauunu;

noAaloT ANEeKTPOHHbIE OBpaLLEeHNs 1 NoMy4yaloT OTBETHI (YBEAOMMEHUS) Ha HUX;
npocmaTtpuBaroT nepeyeHb NOAAHHbIX AIEKTPOHHbIX 0OpaLLEeHNiA U CTaTyc UX pacCMOTPEHUS;

noJatoT MEKTPOHHbIE 3asiBNeHMst 06 0T3biBE NOAAHHOIO 3M1EKTPOHHOrO 0BpaLleHusl 40 PaCCMOTPEHUS ero Mo
CYLLECTBY;

HanpaenswT onepaTopy cUcTeMbl yyeTa 1 06paboTku o6palleHnin MHOPMaLNOHHbIE COOBLLIEHUS U 3anpoChl
Ha KOHCYMbTaLMio No Bonpocam ee pyHKLMOHNPOBaHUS;

UCMOSNb3yIOT MHblE BO3MOXHOCTU CUCTEMBbI ydyeTa M 06paboTkm oOpalieHun B COOTBETCTBUU C ee
dyHKUMOHANoM.

FMABA 2
NoPAAOK BHECEHUA TOCYAAPCTBEHHLIMW OPITAHU3ALIMSIMA MHO®OPMALIUN B CUCTEMY YHETA U
OBPABOTKN OBPALLIEHUM



10. OcHOBaHUsIMM ANs BHECEHMWS rOCyAapCTBEHHbIMM OpraHusauuMsamMm uHpopMaUMn B CUCTEMY ydyeTa U
00paboTkm obpalleHnn ABnNatTCS:

pervcTpaumsi NocTynmBLUMX obpalleHnin n OTBETOB (YBEAOMIEHUN) HA HUX;

3anpoc OOKYMEHTOB (MX KOnuin) u (Mnun) cBeaeHun, HeobXOoAMMbIX AMS peLleHns BONPOCOB, U3MOXEHHbIX B
obpalleHnsix, HanpaBIieHNe 3NEKTPOHHbIX ODpalleHunid Anst pacCMOTPEHWUst TOCYAapCTBEHHbIM OpraHu3auvsm B
COOTBETCTBMU C X KOMMNETEHLUNEN;

ocyLlecTBreHne aHanusa paboTbl ¢ obpalleHMsaMU B rocygapCTBEHHbIX OpraHn3aumsx;

paccMmoTpeHue obpalleHuii No cyLecTBy, ocTaBneHne obpalleHun 6e3 paccMOTpPeHUs Mo CyLLEeCTBY.

11. lMpu pervctpaumm SMNeKTPOHHbIX OOpalleHun B cucTemy ydeTa u obpaboTkm obpalleHuin BHOCKTCSH
cneayoLwas MHopmauus:

TeMa M noatema obpalleHuss B COOTBETCTBUM C €AMHbIM KraccudukaTopom obpalleHui rpaxagaH u
IOPUAMYECKUX WL, COrMacHO MPUMOXeHWo K noctaHoBneHutio Coseta Munuctpos Pecnybnukn Benapyck ot 9
anpensa 2018 r. N 269 "O BHeapeHUn eanHOro knaccudukatopa odpalleHunii rpaxkaaH 1 opungudeckmx nuy" (ganee -
e[HbIN KnaccudmkaTtop);

cBedeHMs1 O pyKOBOAUTENE MU YNONHOMOYEHHOM OOSMKHOCTHOM fiuLe, OTBETCTBEHHOM 3a PacCMOTpeHue
obpalleHus;

nHas MHOPMaLUsi B COOTBETCTBUU C pErnamMeHTOM.

12. TMpun pernctpauuy NMUCbMEHHBbIX U YCTHbIX obpalleHuii B cuctemy ydeTa U obpaboTku obpalleHuit
BHOCWTCS credyloLast MHopmauus:

KaTeropus 3assuTens (pmanyeckoe unu ropmgn4eckoe nmuo);

dopma nogaum obpalleHus;

TMN (MHOMBUAYanbHOE, KONMEKTMBHOE, aHOHUMHOE) U BUA (3asiBrneHne, npeanoxexHve, xanoba) obpalleHus;

Tema n nogTema obpalleHns B COOTBETCTBUM C eAMHbIM KNaccudmrKaTopom;

Aata peructpauuu;

CBefeHVs O 3asBuTene (3asBuTensx), asnswowemcs guanyeckum nmuuom (dpamunus, cobCTBEHHOE WUMS,
OTYecTBO (ecnm TakoBoe WMeeTcs) NUbO WHMUManbl rpaxpaHuHa, agpec ero MecTa >XuTenbcTBa (MecTa
npebbiBaHKA), 3a UCKIMIOYEHNEM CIlyYaeB perncTpaumm aHoHUMHbIX O0BpaLLeHni;

cBeeHus O 3asdBuTene, SBNALWEMCS OPUANYECKUM NULIOM (MONHOE HAaUMEHOBaHWEe KPUANYECcKoro nuua u
ero MecTo HaxoxaeHus, amunusa, cobCTBEHHOe MMS, OTYeCTBO (ecny TakoBoe umeeTcs) nMbo WHMLManbl

pykosogutena wunu nuda, YnosIHOMOYE€HHOro B YCTaAaHOBNEHHOM TMopdadke noAnnucbiBaTb o6pau.|,eH|/|ﬂ), 3a
NCKIK4yeHnem criyvyaeB pernctpaumn aHOHUMHbIX o6pau.|,eH|/||7|;

cyTb obpalleHus;
copepxaHue obpalleHus 1 (Unun) aNeKTPoHHas Konust obpalleHns Ha BymaxxHoM HocuTtene;

CBefEeHNs O pyKoBoAMTENe MMM YNONHOMOYEHHOM OOJIPKHOCTHOM fvue, OTBETCTBEHHOM 3a PacCMOTPEHUE
obpalleHus;

nHas MHOPMaLUsi B COOTBETCTBUU C pPErMaMeHTOM.

13. Mpwn pernctpauumn oTBETOB (YyBEOOMIIEHWIA) HA ObOpalleHus B CUCTEMY yveTa U obpaboTkM obpalleHui
BHOCUTCSA crneaytoLas MHopMauus:

cogepxaHue oTBeTa (yBegomneHus) Ha obpalleHve u (Mnm) aNeKTPOHHas Konusi oTBeTa (yBedoMIEeHWs) Ha
obpalleHne Ha BymaXHOM HocuTene;



dopma oTBeTa (yBeLOMMeHWs1) Ha obpalleHve (NMUCbMEHHasi KOpPPEeCnoHAEHUMS, 3NeKTPOHHas (NUYHbIN
3NEKTPOHHBIV KAabMHET 3asBuUTENs);

CBeZleHNs O pyKoBOAMTENE UK YNONTHOMOYEHHOM [OMMKHOCTHOM Nuue, NoAnucaBLUeM OTBET (yBeAOMMEHME)
Ha obpalleHue;

oTMeTKa 06 UCMOMNHEHUM 1 HanpaBneHun B Aeno obpalleHus;
MHas MHOpMaLMs B COOTBETCTBUM C PErIaMEeHTOM.

14. B cucteme y4yeta n obpaboTkm obpalleHuni perncTpaLmMoHHbIM MHOEKCOM 3MEeKTPOHHOro obpalleHus
ABMNSIETCA YHWKANbHbIA HOMEp, aBTOMaTU4eckn CCOPMUPOBAHHBLIA MPU €ro NOCTyMNfeHMn B CUCTEMY y4deTa W
06paboTkn obpalleHuin, perncTpaLmMoHHbIM UHOEKCOM NMUCbMEHHOrO (YCTHOro) obpalleHust - yHuKarnbHbIA HOMEp,
aBTOMaTUYECKM CHOPMUPOBAHHBIV NPY €ro permcTpaLmmn B CUCTEMe y4eTa n oo6paboTku obpalleHunn.

OTBeT (yBegomrieHne) Ha obpalleHne perncTtpupyetcs B cucteme yvyeta m obpaboTkm obpalleHuin noa
YHMKarnbHbIM HOMEPOM COOTBETCTBYHOLLErO 06paLLeHns.

NaoeHTnyHble obpalueHus, obpalleHus, cogepXalue yTOYHSoWME (OOMNOMHSAIWME) AOKYMEHTbl U (Mnu)
CBeQeHWs, PErMcCTpMpYyoTCA NoA PasHbIMU YHUKaNbHBIMU HOMEpPamu C MPOCTaBNeHNeM COOTBETCTBYOLLEN OTMETKMU.

MoBTOpHbIE OGpalLeHNs PEerucTpupyloTc B cuUcTeMe yyeTa U 06paboTkvM obpalleHuidi nog pasHbiMU
YHUKamMbHbIMU HOMEpPamu C MPOCTaBIEHNEM COOTBETCTBYIOLLIEN OTMETKMA U YCTaHOBMNEHNEM CBA3KU MEXAY HUMU.

15. lMpu 3anpoce AoOKyMeHTOB (MX Konun) n (Mnu) cBedeHWn, HEeODXOAMMbIX ANS PeLieHUss BOMpOCOoB,
N3MOXEHHbIX B 0DpalleHnsX, B Crydae NCnosib30BaHUSA CUCTEMbI yyeTa n 06paboTku obpalleHun B AaHHbIX Lensx,
MpW HanpaBieHUN ANIEKTPOHHbIX 06paLLeHuiA AN pacCMOTPEHNS rocy4apCTBEHHON OpraHnsaunm B COOTBETCTBUN C
€e KoMneTeHuuen B cuctemy yveta n o6paboTtku obpalleHuin BHOCUTCS cneaytowas nHpopmaums:

HavMeHoBaHue (y4eTHbI HOMep nnaTerbluMka) rocydapCTBEHHOW OpraHv3aumv, KOTOpOM HanpasnseTcs
obpalleHue;

conpoesoanTesibHOE NMMCbMO U Npunaraemble K HeMY OOKYMEHTDI (ech TaKoBble I/IMel'OTCFI);

yBeloMIeHMe Ans 3asBuTens, noaasllero obpalleHune, U npunaraeMmble K HeMy JOKYMEHTbI (ECN TakoBble
nmeroTca);

NHadA I/IHCbOpMaLI,VIFI B COOTBETCTBUN C peErNaMeHTOM.

16. B uensx ocylwecTBrneHuss aHanu3a paboTbl ¢ obpalleHUsMU rocyaapCTBEHHbIMW OpraHuM3auusMi B
cuctemy yyeta m obpaboTkM obpalleHu BHOCATCA cBedeHus O rpadumke paboyero BpemeHu, MOAYMHEHHbIX
(BxOASALWMX B COCTaB, CUCTEMY) rOCYAapCTBEHHbIX OpraHu3aLuusix, 060cobneHHbIx noapasaeneHusix B COOTBETCTBUM
C pernameHToMm.

17. MNpwn paccmoTpeHun obpallueHnii No CyLlecTBy, ocTaBneHMn obpalleHuii 6e3 paccMoTpeHus No CyLwecTBy
B cucTtemMy yyeTta u 06paboTku obpalleHun B criyqae ee NCnonb30BaHMs B AaHHbIX LEensx BHOCUTCA UHopmauums,
CcBsi3aHHas C OoopMNeHneM W MCMOMHEHMEM MOPYYEHUIN PyKOBOAUTENEWN rocyAapCTBEHHbIX OpraHusauun unm
YMNOSTHOMOYEHHbIX UMW OOIMKHOCTHBIX MWL O AdarnbHenWeM paccMOTpeHun obpalleHuin, BeAeHUWEM KOHTpOns 3a
paccMoTpeHnemM obpalleHnin, B COOTBETCTBUN C PErNTaMEHTOM.

FMABA 3
NOPAOOK NPEAOCTABIEHUA TOCYOAPCTBEHHbLIM OPFAHU3ALIUAM, 3AABUTENAM MHOPOPMALIUU
U3 CUCTEMbI YYETA U OBPABOTKWN OBPALLEHUIA

18. WHdopmauma o6 obpalleHusx n3 cuctembl ydyeTa M obpaboTkm obpalleHuin npegocTaBnseTcs
BbILLUECTOSALMUM OpraHusaumam Ons uenen paccMOTpeHus obpalleHun rpaxkpaH, WX npegcraBuTenen vmm
IOPUONYECKMX NUL, O KOTOPbIX 3anpalwuvsaetcs uMHdOpMauusa, nyTem npegocTaBneHnss UM JOocTyna K Takow
NMHpopmaunu.

Cuctema ydeta u o06paboTkM oOpalleHuidi B aBTOMaTMYECKOM pPeXuMMe MpefocTaBnser  AoCcTyn
rOCy4apCTBEHHOM OpraHuM3auMn K cogepkalleicss B Hel MHdopmauum 06 obpalleHusix, MNOoCTynMBLUMX B
NoAYMHEHHbIE (BXOAsLLUME B COCTaB, CUCTEMY) rocyaapCTBEHHbIE OpraHM3aLunu.



C yyeToM cneumdukm [esATeNnbHOCTU OTAENbHbIX FOCYAAPCTBEHHbLIX OpraHuM3auui, UMeKLMX OBOWHYHO
NMOAYUHEHHOCTb, orepaTop cucTeMbl ydyeTa u ob6paboTkn obpalleHnii Ha OCHOBaHUM MOTUBMPOBAHHOIO 3anpoca
PYKOBOAUTENS TaKOW OpraHm3auum MOXET OrpaHuyUTb NpeaocTaBrieHne OocTyrna B aBTOMaTUYEeCKOM pexume K
uHpopmaumm o6 obpalleHuax, cogepxallenca B cucteme ydeta u obpaboTku obpalleHui, OTAeNbHbIM
CTPYKTYPHbIM noapasaeneHnsam, BXoAsLmMM B COCTaB JaHHOW opraHm3auuu.

UHdpopmauma o6 obpalleHun BknoyaeT B cebs copgepxaHue obpalleHus, cBefeHus O Xxoge ero
pacCcMOTPEHNs B rocyAapCTBEHHOW OpraHu3aummn, oTBeT (yBeaoMIeHne) Ha obpalleHme.

19. UHdopmaumsa o6 obpaiieHnsix M3 cuctembl ydeta u obpaboTkm obpaleHuin npegocTaBnsieTcs
rocy4apCTBEHHbIM  OpraHuM3aumsiM, He SBASIOWMMCS  BbILWECTOSLWMMKW, B Cryyasix, MNpesyCMOTPEHHbIX
3aKoHoAaTenbHbIMU akTaMy, Ha OCHOBaHMM 3amnpoCOB O NpefoCcTaBneHMn KHdopMauun o6 obpalleHusx u3
cuctembl  yyeta u  obpaboTtkm obOpaweHun (ganee -  3anpocbl) rOCYAapCTBEHHbIMU  OpraHM3auusimMu,
OCYLLLECTBMBLUMMW BHECEHWE TaKoW MHGOpMaLUK.

UHdpopmauma o6 obpalleHun BknoyaeT B cebs copepxaHue obpalleHusa, cBefeHus O Xxoge ero
pacCcMOTPEHNsA B rocyAapCTBEHHOW OpraHu3aummn, oTBeT (yBeaoMIeHne) Ha obpalleHme.

20. 3anpocbl HanpaBnsTCS rOCyAapCTBEHHBIMU OpraHM3aumsiMm NocpeAcTBOM CUCTEMBI y4eTa U 06paboTku
obpallleHnii B BUAE 3MeKTPOHHOro AOKYMEHTA, NoANUCaHHOro pykoBoAUTENEM rocyAapCTBEHHOW opraHusauum unm
YNOMHOMOYEHHbLIM AOMKHOCTHBLIM FIULIOM.

21. 3anpockl hopMUpyOTCA MyTEM 3anofHeHus opMbl 3anpoca B cucTeme yveTa 1 oopaboTkm obpalueHnii n
ee noAMnuCaHWs 3MEeKTPOHHOM UMPOBOM MNOAMUCHIO, BbIpabOTaAHHOW C WCMONb3OBaHMEM NNMYHOMO  KIo4a,
cepTudmKaT COOTBETCTBYIOLLErO OTKPbITOrO Krto4va KOTOpOW m3gaH B [OCygapCTBEHHOW cucTteme yrpaBneHus
OTKPbITBIMUX KMOYaMu NPOBEPKM 3MEKTPOHHOW LmdpoBon nognucn Pecnybnukm benapych (fanee - anekTrpoHHas
uncposas NOANNCH).

B cnyyae Heo6xoaMMOCTH Nony4YeHns rocyaapcTBEHHOM OpraHm3auuen nHdopmauum no ogHoMy obpalleHmto
B ¢hopmy 3anpoca BHOCWUTCS PErMCTPaLMOHHbLIN MHOEKC Takoro obpalleHus B cucteme yveta M obpaboTku
obpalleHni bo criegyroLimMe CBeAEHMS O €ro 3asBUTENE:

damunus, cobCTBEHHOE MMS, OTYECTBO (ECNM TakoBOE MMeeTcs) NMMBO MHUUManbl rpaXxaaHuHa, agpec ero
MecTa XuTenbcTea (MecTa npebbiBaHus) - AN PU3NYECcKoro nNuua;

NoNHoe HanMmeHoBaHne rpuandeckoro nmua 1 ero MecTo HaxoXxaeHua - ana ropunandeckoro numua;

HOpMa 3aKOHOAATenbHOr0 akTa, B COOTBETCTBMM C KOTOPOWM TOCYAapCTBEHHOW  opraHv3auuu
NpegocTaBnsloTCa MOMHOMOYMS Ha nonydyeHve uHdopmauun o6 obpaueHun 6e3 cornacua 3asBuTensa (ero
npeacraBuTens), 0 KOTOPOM 3anpalunBaeTcs MHpopMauus.

B cnyyae HeobxogumocTu MOnyyYeHMst rocygapCTBEHHOW opraHusauven uHdopmaumuv no COBOKYMHOCTM
obpalueHnii B hopmy 3anpoca BHOCATCA criegytolue CBeaeHus:

TeMa 1 nogrema o6paLu,eHvu7| B COOTBETCTBMMN C €0NHbIM KﬂaCCM(bVIKaTOpOM, nepunog nx nogadu,

HOpMa 3aKOHOAATENbHOTO akTa, B COOTBETCTBMM C  KOTOPOW FOCYAapCTBEHHOW opraHvsauuu
NpPeaoCTaBnsAloTCA MONIHOMOYUSt Ha MornydyeHne uHdopmauun o6 obpalleHusx 6e3 cornacus 3asButenen (Ux
npeacTaBuUTeneit), 0 KOTOPbIX 3anpalunBaeTcs MHopMaLms.

22. l'ocygapcTBeHHas opraHv3aunsi B TeYeHue NATM paboumx OHeW paccMaTtpuBaeT NOCTYNUBLLMIA 3anpoc U
nocpeacTBOM CUCTEMbI y4eTa n 06paboTkun obpalleHun ogobpsieT NpeaocTaBneHme 3anpawmsaemMon nHpopmaumm
nnbo oTkasbIBaET B €€ NPeLOoCTaBEHUN C yka3aHNEM COOTBETCTBYOLLMX NpuudnH. [Npouenypa ogobpeHus (otkasa)
npenocTaBneHnst 3anpalinBaemMon MHopMaL MM OCyLLEECTBISIETCA PYKOBOAUTENEM rocyapCTBEHHON OpraHM3aunm
WUNN  YNONTHOMOYEHHLIM UM  OOSMKHOCTHBIM JMLOM C NPUMEHEHWEM CpeacTBa KpunTorpaduyeckon 3aluThbl
nHdopmaumm, peanuaytoero pyHKUUIO BbIpaOOTKM 3MEKTPOHHON LIMGPOBOM NOANUCKU C annapaTHbIMU MeTo4aMM
3aluUTbl IMYHOTO Koya (aanee - cpeactso OLUIMM).

O dakTe ogobpeHus (oTkasa) npeaocTaBeHMs 3anpalimBaeMoin MHpopmaumm cuctema ydeta n obpaboTkm
obpalleHnin B aBTOMaTUYECKOM PEXMME YBEOOMIISET rocyAapCTBEHHY OpraHu3auuio, HanpasmBLLYIO 3anpoc.

B cnyyae opobpeHuss npegoctaBneHvs 3anpawmBaemMon uHdopmauuMm cuctema yveta M obpaboTkm



obpalleHni B aBTOMaTU4eCKOM pexrnmMe NpegocTaBrisieT rocyaapCTBEHHOW OpraHnsauun, HanpasuMBLUEWN 3anpoc,
[OCTYyN K Takon nHcopmaumu.

23. NocygapcTBeHHasi opraHu3auumsl, B agpec KOTOPOW MOCTYNuN 3anpoc, OTKasbiBaeT B NpeaocTaBiieHun
3anpalumBaemon nHopMaunm B cryyasx:

OTCYTCTBMSA NMNMBO UCTEYEHNS YCTaHOBNEHHOrO akTaMy 3aKOHOAaTeNbCTBa CpOKa XpaHeHUs 3anpallvBaemMon
WMHopMaumu;

HECOOTBETCTBMA 3anpoca TpeGOBaHMﬂM, YCTaHOBJIEHHbIM B NYHKTE 21 HacToswero MNonoxeHus;

ecnn nopsaoK  Bblgaduw  3anpaliMBaemMon  MHopmauum - perynupyetcsl  3akoHOOATeNnbCTBOM O
KOHCTUTYLUMOHHOM  CyOOMNpOM3BOACTBE, [PaXXAAHCKMM, TpaXXAdaHCKMM  MNpoueccyasnbHbiM,  XO3SIMCTBEHHbIM
npoueccyanbHbiM,  YroflOBHO-MPOLECCYyalnbHbIM  3aKOHOAATENbCTBOM, 3aKOHOOATENbCTBOM, OMNpPeAensowmmM
NopsiAoK aAMWHUCTPATMBHOIO MpoLecca, 3akoHOAaTeNbCTBOM 00 agMMHUCTPATUBHLIX Mpoueaypax, obpalleHunsx
paboTHMKa K HAHUMAaTEN!o.

24. WHdpopmaums o6 obpaweHnsax u3s cuctembl ydyeTa u obpaboTkm obpalleHun npegocTaBnseTcs
3asaBuTensaM (Mx NpeacTaBMTENsIM) HA OCHOBaHUM 3asiBNEHUA O NpeaocTaBneHnn nHpopmaunm 06 obpalleHnsx 3
cuctembl ydeta M obpaboTkm obpaweHuii (ganee - 3asiBNEHWs) rOCyAapCTBEHHBbIMW  OpraHu3aumsmu,
OCYLLECTBMBLUUMUN BHECEHWE TaKOW MHGOPMaLMK.

25. 3asBneHua moryT ObiTb nogaHbl 3asBuUTENAMU (MX NpeacTaBUTENsMM) B MUCbMEHHOW dopme nmbo B
3NEKTPOHHON hopMe NOCPEACTBOM CUCTEMbI y4eTa u 00paboTkn obpaLLeHni.

26. 3asBneHus paccMmaTpumBaloTCs rOCy4apCTBEHHbIMU OpraHv3aumsiMyM B COOTBETCTBUM C  3aKOHOM
Pecny6nuku benapycbk "O6 obpalleHnsix rpaxkaaH 1 ropuandeckmnx nuu".

27. WHdopmauuss o6 obpalleHusix M3 cucTembl yvyeTa UM 06paboTkM obpalleHuit npenocTaBnseTcst
3aABUTENAM B BUAE KOMUIA JOKYMEHTOB UMW BbINUCOK U3 HUX.

Konuu OOKYMEHTOB W BbINMNACKN U3 HUX O(bOpMJ'IFlIOTCFl rocyaapCTtBeHHbIMU OpraHunsaunaMmm B nopsagke,
yCTaHOBJ1IEHHOM MVIHVICTepCTBOM IOCTULUUNN.

Bbigaya konun OOKyMeHTa U BbINMNCKN N3 HEITO OCYLLLECTBITIAETCA 3aABUTESIO (ero ﬂpe,El,CTaBMTeJ'IlO) JINYHO.

28. TlocymapcTBeHHble oOpraHu3auum OTKa3biBalOT 3aaBuTento (ero npeactaBuMTento) B Bblgade
3anpawmBaemMon nHopmMaLum, ecnu:

3asBrieHNe He COOTBETCTBYET TpeboBaHUsIM 3akoHodaTenbCcTBa 00 obpalleHrsax, B TOM YMCIe HacTOsLLErO
MNonoxeHus;

Bbla4va 3ar|pa|.uv|BaeM0|7| Mchopmau,mm HEBO3MOXHa B CBA3U C €ee OTCYyTCTBMEM nmbo uncTeveHnem
YCTaHOBJIEHHOIO akTaMun 3aKkOHO4aTesNIbCTBa CPOKa ee XpaHeHUd;

B 3anpawmsaemMon MHAOPMaLMN COOepXUTCA MHOpMaLUs, pacnpocTpaHeHue n (Unu) npegocrasneHue
KOTOPOW OrpaHuyeHsl;

nopaaoK Bblaavun 3anpa|.uv|BaeM017| KON OOKyMeHTa perynmnpyetcda 3akoHoO4aTeNlbCTBOM O KOHCTUTYLIMUOHHOM
cygonpousBoacTee, rpaxXgaHCKuM, rpaxgaHckmm  npoueccyalibHbIM, X03SNCTBEHHbIM npoueccyalribHbIM,
yronoBHoO-npoueccyalbHbIM 3aKOHOOAaTENIbCTBOM, 3aKoHOOAaTENIbCTBOM, onpependarwmm nopAaokK
AOMUWHNCTPAaTUBHOIO MnpoLecca.

OTka3 B Bblgaue 3a|'|paLLII/IBaeMOI7I VIH(*)OpMaU,I/II/I OOJKEH ObITb MOTUBMPOBaH.

MABA 4
NOPAAOK UAEHTU®UKALIUN (ABTOPU3ALIMK) TOCYOAPCTBEHHbIX OPFAHU3ALIUWA, 3AABUTENEN B
CUCTEME YYETA U OGPABOTKU OGPALLEHWUIA

29. Onepatopom cuUCTeMbl yyeTa M 06paGoTKM OGpalleHWin OCYLLECTBNAETCA perucTpauus BHEeLIHero
agMUHMCTpaTopa opraHu3aumMum B cucTeme ydeTa M o6paboTku obpalleHuii Ha OCHOBaHWM CBedeHWn o
HanMMeHOBaHMK, y4ETHOM HOMepe nnaTtenbliyka, agpece MecTa HaxOXAeHWst rocyaapCTBEHHOW opraHusaumu, a



Takke cBegeHun o0 agpece cry)keOHOW 3MEKTPOHHOW MOYTbl U HOMepe CcnyxebHoro TenedoHa BHELLHEro
agMuHUCTpaTopa opraHusauum.

Mpy 3TOM OAuH agpec crnykeBHON 3NEeKTPOHHOW NMoYTbl U OAMH HOoMep crykebHoro TenedoHa MoryT ObiTb
MCNOMb30BaHbl ANa perucTpaummn He Gornee ogHOM yYeTHOW 3aMMcK BHELLHEro aAMUMHUCTpaTopa opraH13auum.

30. BHewHum agMuHUCTpaTOpPOM  oOpraHusaumMm  (BHEWHUMM  aaAMUHUCTpATopoM  0B60ocobneHHoro
nogpasgeneHunst) oCyLLEeCTBIISETCS perncTpaunsi BHELWHUX agMUHUCTPaTopoB 060COBMEHHbIX NogpasgerneHni um
OTBETCTBEHHbIX MWL, (OTBETCTBEHHbIX ML) HA OCHOBaHUN CNeayLWmX CBEAEHUIN O HUX:

damunus, cobCTBEHHOE NMS, OTYECTBO (€CNM TaKOBOE UMEETCH);
OOIMKHOCTb;

agpec MecTa HaxoXOeHWs rocyaapCTBEHHON opraHM3auuu;
azpec cny>xebHon aNeKTPOHHOW NoYThI;

Homep cnyxebHoro TenedoHa;

WHas nHopmaumnsa B COOTBETCTBUN C perfamMeHTOM.

Mpw aTomM oaMH agpec crnyXebHON 3NEKTPOHHOWM MOYThbl U OAMH HOMep crnyebHoro TenedoHa MoryT GbiTb
MCMoNb30BaHbl Ans pernctpaunn He 6onee O4HOW yY4eTHOW 3anvcu BHELLHEero aagMuHucTpatopa obocobneHHoro
nogpasgeneHuns (OTBETCTBEHHOro nuua).

31. Mo 3aBepweHnn perncTpauumn nuu, ykasaHHbix B nyHktax 29 n 30 HacToswero [lonoxeHus, cuctema
yyeTa 1 0bpaboTkm obpalleHUn B aBTOMaTUYECKOM pexume (hopMupyeT A5t HUX SINYHbIE 31EKTPOHHbIE KabnHETHI.

AKTMBauUna nonb3oBaTensMu, YKa3aHHbIMU B NYHKTax 29 1 30 HacToswero MNonoxeHus, MUYHbIX AJIEKTPOHHbIX
kabuHeTOB ocyulecTBndeTca npu nepBnM4YHOM BXoae B nopdake, yCtTaHOBJ1IEHHOM perfamMmeHToM.

Mocne akTMBaLMM NMYHOIO 3NEKTPOHHOrO KabMHeTa nonb3oBaTenb ANst MASHTUMUKAUUN 1 ayTeHTUdUKaL MK
B cuUCTeMe yyeTa n 00paboTkm obpalleHnn ncnonb3yet cpeacteo JLMM.

32. Tocne npoXoXAeHWs BHEWHWM aAMWHUCTPATOPOM OpraHusaummM (BHELWHWM agMUHUCTPAaTOpPOM
obocobneHHOro noapasgeneHus) npouenyp naeHtudukaumm m ayteHTudukaumm cuctema yydeta n obpaboTtku
ob6palleHnii ocyLLecTBRsieT ero aBTopu3auuio NyTeM NpeaocTaBneHns BO3MOXHOCTM UCMONb30BaHNS B JIMYHOM
3NEKTPOHHOM KabuHeTe JOCTYMHbLIX eMy (PYyHKLUNOHAambHbIX BO3MOXHOCTEMN.

33. MNocne nNpoxoxaeHns OTBETCTBEHHbIM NULIOM npoueayp uaeHTudukaumm 1 ayteHTudmkaumm cucrema
yyeTa U 06paboTkM oBpalleHWin OCyLLeCTBMSET €ro aBTopu3auuio MyTeM NPefoCTaBEHNs BO3MOXHOCTU
MCNOMb30BaHUS B TIMYHOM 3MEKTPOHHOM KabuHeTe (pyHKLMOHAamNbHbLIX BO3MOXHOCTEN, JOCTYMHBIX OTBETCTBEHHbLIM
nMuaMm, COorfacHo YCTaHOBIIEHHOMY BHELUHUM agMWHUCTPaTOpPOM OpraHvM3auuv (BHELHUM afMUHUCTPaTopOM
0bocobneHHOro nogpasaeneHnst) ypoBHo goctyna.

34. 3aaBuTenn perucTpupyloTcs B cucteme ydyeta u obpaboTtkm obpalieHun nytem BHeceHus B popmy
perncTpaummn Ha UHTepHeT-canTe cneaylowux ceegeHuii o cebe:

damunusi, cobCTBEHHOE MMS, OTYECTBO (ecnu TakoBOe MMeeTcs), agpec MecTa XuTenbcTBa (MmecTa
npebbiBaHNs), abOHEHTCKMN HOMEep COTOBOW MNOABMXKHOW OMEKTPOCBA3N, agpec SMeKTPOHHOW MouyTbl - ANg
duranyeckoro nuua;

y4eTHbI HOMep MnaTenblinKa, HaMMeHoBaHWe, afpec MecTa HaxoXAeHWs: opraHu3aumu, a Takke daMmunus,
cobcTBEHHOE UMS, OTYECTBO (ECNM TakoBOE UMEETCS), aapec 3MEeKTPOHHOW NOYTbl U aBOHEHTCKUIA HOMEP COTOBOIA
NOABWXHOMN 3M1EKTPOCBA3W PyKOBOAUTENSA UMW NLA, YNONHOMOYEHHOTO B YCTAHOBEHHOM MOpsiAKe MoanuchbiBaTb
obpallieHns, - Ans PULNYECcKoro nuua.

Mpy 9TOM OAMH afapec 3NeKTPOHHOW NOYThI U OAMH aBOHEHTCKMIN HOMEpP COTOBOW NOABWXHOW 3NEKTPOCBSA3M
MOryT ObITb UCMOSb30BaHbI AN1S perncTpaumm He 6onee O4HOM y4eTHOWM 3anucK 3asiBUTEns.

35. B xoge pernctpauun 3asiBuTenb NoaTBEPKAAeT abOHEHTCKUIN HOMEP COTOBOW NOABWMXHOM 3ITEKTPOCBA3N
nyTeM BHECEHUS KoAa NoaTBEPXKAEeHMs, nonyyeHHoro B CMC-coo6LeHnMn Ha yKkazaHHbI HOMED.



Mo 3aBeplleHUn peructpauum 3asdBUTENS cucTeMa ydyeTa u obpaboTku obpalleHun B aBTOMaTU4ECKOM
pexunme opMUPYET JNINYHBIN 3NEKTPOHHbLIN KaOMHET 3asaBUTENS.

36. AKTnBauma 3aaBuUTENEM JIMYHOTO SJIEKTPOHHOIO KabuHeTa ocyuiecTBndeTcd npu nepBn4yHOM BXoOe B
nopsaagke, yCraHoBneHHOM pernamMmeHToMm.

37. lNocne akTuBauum NIMYHOIO 3NEKTPOHHOIO KabmHeTa 3asaBUTENb, ABMAOLWNACSA KOPUANYECKUM NTNLOM, ONS
noeHTnmrKauum n ayteHTMdukaumm B cucteme yveta n obpabotkm obpalleHnii ncnonbayeT cpeactso L.

lMocne akTMBauMM JNUYHOTO SMEKTPOHHOIO KabwHeTa 3asBUTENb, SABMAAKLWMIACA TrpaxgaHuHOM, Ans
naeHTumkauum n ayteHTudukaumm B cucteme ydeta n obpabotkm obpalleHnii MoXeT UCNOMb30BaTh:

NOrvH 1 Naponb, chopMMPOBaHHbLIE UM NPU PerucTpaLmm B cucteme yyeta n obpabotkm obpalleHuis;

NOMMH U Maposb, chopMUpPOBaHHbIE B MPOLIECCe PErncTpauuv B HaLMOHANbHOM MOYTOBOW SNEKTPOHHOM
CUCTEME;

cpeacteo OUI.

38. Mocne npoxoxaeHwWs 3asiBUTENEM MNpOUEAyp MAEHTUUKAUMM U ayTeHTUdMKALMN cUcTeMa yyeTa U
06paboTkm obpalleHMIn OCYLLIECTBMSIET €ro aBTopmM3aumio NyTeM NnpeaocTaBrneHnsi BO3MOXHOCTU MCMOMNb30BaHNS B
NINYHOM 3NEKTPOHHOM KabuHeTe AOCTYMNHbIX eMy PYHKLMOHAMNbHbBIX BO3SMOXXHOCTEN.

39. lNepeyeHb dYHKLUMOHAMNbHBIX BO3MOXHOCTEW CUCTEMbl ydeTta M 06paboTkm obpalueHun, OOCTYMHbIX
BHELUHEMY aAMWHWCTPATopy OpraHu3auuu, BHELWHeMy agmuHucTpaTopy o6ocobneHHOro noapasgeneHus,
OTBETCTBEHHbIM NMUAM, 3asBUTENI0, a Takke YPOBHW AOCTyna K (PYHKUMOHArbHbIM BO3MOXHOCTSAM, AOCTYMHbLIM
OTBETCTBEHHbIM NMLAM, ONpeaenstoTcs pernaMmeHToM.

Mopsapok permcTpawmm rocyaapCTBEHHbIX OpraHu3auum B cucteme yyeta n obpaboTtkm obpalleHummn, cosgaHus
N BEOEHUS UX YYETHbIX 3anncel yCTaHaBNMBaeTCs PerfaMmeHToM.

Mpunoxexue

K MonoxeHuto 0 nopsiake
dPYHKLNOHUPOBAHNS rocyjapCTBEHHON
€aVHON (MHTEerpupoBaHHON)
pecnybnnkaHckon NHMPOPMaLMOHHON
cucTembl ydeTta u o6paboTkm obpalleHui
rpaxkgaH v lpuanvecknx nu

NEPEYEHb 5
TEPMUHOB U UX ONPEOENEHUU

1. ABTOpusauus - npefgocTaBfieHne NoMb3oBaTeN CUCTeMbl yyeTa M obpaboTkn obpalleHui npae Ha
coBepLUeHne onpegeneHHbIX AeNCTBUIN B CUCTEME ydeTa n obpaboTku obpalueHunin.

2. AyTeHTuUdMKaLMSA - KOMMMEKC MEPONPUATUA MO MpOBEPKE MOOJIMHHOCTU AaHHbIX, NPeaoCTaBMEHHbIX
nonb3oBaTenemM cucTeMbl yyeta n o6paboTkm coobLueHNI.

3. NpeHTndmkaumuss - KOMMMIEeKC MeponpuaTUA MO YCTAHOBIEHWUIO U (PUKCALMU AaHHbIX O Monb3oBaTene
cucTembl yyeTa n o6paboTkm obpalleHui.

4. JINYHBIN 3NEKTPOHHbIN KAOUHET - Be6-nHTEpdENC JocTyna ANs NoNb30BaTeNs CMCTEMbI y4eTa u 00paboTku
obpalLeHnii, NO3BOMSAIOLLMIA MCNONb30BaTh ee YHKUMOHANbHbIE BO3MOXHOCTN B COOTBETCTBMU C YPOBHEM AOCTYNA.

5. YyeTHasa 3anucb - XpaHumas B cucTteme yyeta n obpaboTkum obpalleHuii COBOKYMHOCTb yKa3aHHbIX Npu
perncTpaumMm [LaHHbIX O Monb3oBaTene cuUcTembl ydyeTa M obpaboTkm obpaiwieHun, Heobxogumasa [nsi ero
naeHTudurkaummn.






